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1 Background

1.1
The All Ireland Institute of Hospice and Palliative Care (AIIHPC), is an all island Consortium of twelve hospices/palliative care providers and universities, all working to improve the experience of supportive, palliative and end-of-life care on the island of Ireland, by enhancing the capacity to develop knowledge, promote learning, influence policy and shape practice. The aim is to secure best care for those requiring palliative care and approaching end-of-life. http://aiihpc.org
1.2
The AIIHPC was formally established in 2010 following a successful bid by the Consortium members.  The Consortium members are: Dublin Academic Medical Centre, Milford Care Centre, Limerick, Marie Curie Centre, Belfast, Northern Ireland Hospice, Our Lady’s Hospice, Dublin, Queens University Belfast, St Francis Hospice, Dublin, St James Hospital, Dublin, Trinity College Dublin and University College Dublin. Funding for the institute derived from a consortium of funders including Atlantic Philanthropies, the Irish Hospice Foundation, the Irish Cancer Society, the Health Research Board in Dublin, the Health & Social Care Research & Development Division of the Public Health Agency (HSC R&D Division) and the Consortium partners themselves.
2
Introduction

2.1
HSC R&D Division in conjunction with the AIIHPC are pleased to offer a Doctoral Fellowship in Hospice and Palliative Care to support and develop research capacity across the island of Ireland.  The scheme, arising out of the research strategy of the AIIHPC forms part of a commitment, North and South, to increase the ability of researchers to conduct high quality R&D relevant to palliative and end-of-life care and for managers and professionals to be aware of, and act upon, the results.
2.2
The three-year Doctoral Fellowship in Hospice and Palliative Care is intended to enable the individual to undertake research training as a means of developing a research career in Palliative Care, and to follow a training programme leading to a PhD.  The Doctoral Fellowship represents a significant investment for the AIIHPC, HSC R&D Division and for the individual Fellow.  It is essential that applicants intend to pursue a long-term career in the area of palliative or end-of-life care and must be prepared to demonstrate their commitment to research in that field.
2.3
All inquiries and correspondence relating to the Doctoral Fellowship in Hospice and Palliative Care should be addressed to:
Mrs Eimear Cowan

HSC R&D Division, Public Health Agency

2nd Floor

12-22 Linenhall Street

BELFAST

BT2 8BS

Tel:  (028) 9055 3613

Fax:  (028) 9055 3674

Email: eimear.cowan@hscni.net
3
Eligibility
3.1
The Doctoral Fellowship scheme is intended for individuals working in an area allied to hospice, palliative care and end-of-life care who wish to develop a research career. Applicants should be resident either in Northern Ireland or The Republic of Ireland and be working in a field relevant to the delivery of hospice, palliative care and end-of-life care. These include all suitably qualified health care professionals e.g. nurses, doctors, allied health professionals or other independent contractors, employed in health and social care, in voluntary/not-for-profit organisations involved in health or social care provision or in academic institutions on the island of Ireland.
3.2
A maximum of two Doctoral Fellowship awards will be made during the lifetime of the All-Ireland Institute for Hospice and Palliative Care (2010-2015). The Fellowships will be awarded subject to quality of application and availability of funds. There is one Fellowship available under the 2011 Scheme.
3.3
All applicants must have obtained agreement and support from their employer for their   planned programme of training.
3.4
The Doctoral Fellowship programme is intended as an important step for those who wish to pursue a career in health & social care research.  Applicants must be able to demonstrate the benefit that the award will have for them personally both in terms of research and career advancement.

3.5
HSC R&D Division and AIIHPC will only support research training applications in which the applicant will be based in a high quality training environment.

3.6
During the Fellowship, the applicant is expected to conduct a high quality piece of research which is relevant to the AIIHPC and palliative care and end-of-life care across the island of Ireland.  It is essential that the proposed research study demonstrates its relevance to both parts of the island of Ireland. Relevance does not necessarily imply that the conduct of the study or data collection must involve both parts of the island of Ireland 

3.7    Under this scheme there is a requirement for a co-supervision arrangement by a university in Northern Ireland and by a university in the Republic of Ireland. The higher degree must be awarded by one of the two co-supervising universities. 
3.8
The applicant must have been accepted for a higher research degree by an academic institution before starting their research programme as evidenced by the declarations under section 20a and 20d of the application form. The applicant should forward a copy of the letter of offer of admission to the postgraduate research degree programme as soon as possible after the deadline for receipt of the application form.

3.9
Applicants must not start their formal research training programme before receipt of an HSC R&D Doctoral Fellowship. Applications will not be considered for completion of existing research degree programmes or previously funded research activity.

4
Scope

4.1
The Doctoral Fellowship award is available on a full-time basis.
4.2
The maximum duration of the award is 3 years full-time.  Only in exceptional circumstances will any extension for Doctoral Fellows be considered.  The award must commence by 01 January 2012.
4.3
The awards will support:

· the applicant’s basic salary costs (plus employer’s contribution to superannuation and national insurance/PRSI, and normal increments and inflationary pay awards) for the number of sessions/hours devoted to the research training programme, but excluding time spent on professional duties.  Promotional increases will not be supported during the tenure of the award.  In the circumstances where an applicant is promoted in the period between submission of an application and interview date, the applicant must inform HSC R&D Division/AIIHPC as soon as they are aware of such a promotional increase

· tuition fees

· a contribution towards research and training expenses up to a maximum of £8,000 (9,000 euros) per annum (such as travelling expenses relevant to the project, essential equipment or consumables and attendance at specific training courses).  HSC R&D Division/AIIHPC will also support the costs associated with publication in open access journals
· fees and/or travel and subsistence costs for attendance at conferences, subject to prior HSC R&D Division/AIIHPC approval, up to a maximum of £750 (850 euros) per annum
· cost of Personal and Public Involvement in any stage of the research project, up to a maximum of £500 (600 euros) per annum

4.4
Support will not be considered for:

· overheads for administering the research training programme
· facilities and services generally available for the care of patients/clients
· research on animals.

4.5
The maximum award available for full-time study is £180,000 (200,000 euros) over a three-year period.  Applicants are advised that all costs should be justified and kept to a minimum.
5
Application Process

5.1
The closing date for receipt of applications by HSC R&D Division/AIIHPC is 30 September 2011.
5.2
Applications for Doctoral Fellowship awards can only be made by the prospective recipient, and must be submitted on the appropriate application form.
Application forms are available from HSC R&D Division in either a paper or electronic format.  Electronic format application forms can be supplied as an e-mail attachment.  Alternatively, information can be obtained from HSC R&D Division website: http://www.publichealth.hscni.net/directorate-public-health/hsc-research-and-development 
5.3
Only paper application forms with original signatures will be accepted by HSC R&D Division/AIIHPC.  Faxed or e-mailed applications alone cannot be accepted.

5.4
Applicants are asked to sign their original application when completed and submit the following:

· the original signed application form

· 1 copy of the applicant’s current CV (included at the end of original application)

· 1 copy of the research proposal (included at the end of original application)

· electronic copies of application form, CV and proposal (email: eimear.cowan@hscni.net )
plus

· 8 unstapled copies of all of the above (copies may be bound by paperclips or bulldog clips only) 
· 1 copy of the higher educational institution letter of offer of admission, where available (see paragraph 3.8)

5.5
If acknowledgement of receipt by HSC R&D Division/AIIHPC is required a stamped addressed envelope should be enclosed.

Guidance for Completion of Application Forms

5.6
HSC R&D Division/AIIHPC will regard incomplete or incorrectly completed application forms as invalid.  All applications can only be judged on the information contained within the application form, the research proposal and the CV.  The information contained in these must be legible to allow referees and Evaluation Panel members to discharge their respective roles.  In order to treat all applicants equally, HSC R&D Division/AIIHPC must enforce strictly the prescribed format requirements including font size and font type.
Application Form:  Applicants must adhere to the given layout.  Applications that extend the existing text entry box(es) will be treated as invalid and automatically excluded.
Proposal:  Applicants must adhere to the specified page limit, page margins, line spacing and font type/font size.  Applications that do not comply with the specified format/page limit will be treated as invalid and automatically excluded.
5.7
Forms and research proposals must be completed in clear typescript using Arial font size 11pt or greater.  Arial Narrow font will not be accepted as an alternative to Arial.

5.8
Applicants are asked to note the following instructions:

Question 4
Correspondence details – the correspondence details are the only means by which HSC R&D Division/AIIHPC can communicate with the applicant.  It is the applicant’s responsibility to provide a correspondence address, with up-to-date telephone, fax and email details to facilitate rapid communication.  This is particularly critical for the notification of interview procedures (see paragraphs 6.5–6.8).  Any changes in correspondence details must be communicated to HSC R&D Division/AIIHPC at the earliest possible opportunity.
Question 5
CV – All Applicants should complete a CV using the Integrated Research Application System (IRAS).  This provides a standardised format, which can also be used for submission to Trusts and other regulatory bodies during application for research permissions. To complete their CV applicants must register as an IRAS user on www.myresearchproject.org.uk, select the ‘My Account’ tab and the ‘Edit CV’ link. Applicants should note that there is no central research permissions system such as IRAS in the Irish Republic. Applications for research permissions are made to an approved research committee at local level.  If unable to register with IRAS in the South please provide a two page CV.
Question 6
Brief synopsis of proposed research and training – please give:

· details of the degree (PhD, full-time)
· total cost of the award (a breakdown of the total costs should be provided in response to question 18)

· a short running title of no more than 75 characters

Question 10
Supervisor’s Grants and Supervisory Record


The proposed supervision arrangements must comply with the requirements of the relevant university awarding the degree. To meet the requirements of the award, the applicant must demonstrate co-supervision arrangements for the study between at least two universities, one in the North and one in the South. It is advisable that at least one supervisor should have supervised a minimum of one successful PhD or equivalent higher research degree.  If there are more than two supervisors, this page must be duplicated.
Question 11
Supervisor’s publications

Please list up to six significant and relevant publications with full authors, title and journal or book reference.  These should be provided in either Harvard or Vancouver format.  If there are more than two supervisors, this page must be duplicated.
Question 12
Research proposal – applicants must submit a description of the research project for which support is requested under the award.  

 It is expected that applicants will have completed a substantive literature review to support their research, and will propose a valid study design.  The proposal should reflect a basic but thorough theoretical knowledge, supported by specific expert advice.  In certain instances applicants may need to draw on preliminary work to support their research proposal.

Research proposals must not exceed six pages.  All page margins (top, bottom, left and right) must be at least 2.5cms and applicants must use single line spacing or greater and Arial font size 11pt or greater.
Details that should be contained within the six pages must include:

· title of project

· main research question being addressed in the project

· background evidence to indicate the context and relevance of the proposed project

· plan of investigation – to include details of study design, methodologies, research instruments, sample size, selection and exclusion criteria, power calculations, methods of data collection, and methods of data analysis

· timetable – time allowed for planning, pilot study, main study, analysis, writing up results etc

· all necessary diagrams and tables

Applicants proposing to conduct a clinical trial should comply with the CONSORT statement (Moher D, Schulz KF, Altman DG, The CONSORT statement: revised recommendations for improving the quality reports of parallel-group randomised trials. LANCET 357:1191-1194)

Applicants proposing to conduct a diagnostic study should comply with the STARD statement (http://www.consort-statement.org/stardstatement.htm)
References must be included but may be on additional, separate sheets over and above the six-page limit and should be either Harvard or Vancouver format.

Failure to meet the required formats for the research proposal, including the page limit, will result in the application being excluded automatically at the initial validation stage.
Question 13
Plan of supervision and training – applicants should outline details of the formal and informal training they will receive during the course of their fellowship and provide details of their plan of supervision.  The contribution of each supervisor and any additional collaborators should be clearly described.  In this section, applicants must also detail the training they intend to undertake during their Fellowship.  This should include both generic research training, and training that is specifically relevant to the applicant’s own research project. Please note the requirement for co-supervision across jurisdictions in Q.10.
Question 14
a.
Training environment – applicants should indicate how the training environment is suitable to support their project, including how the proposed project relates to existing research programmes and what support (human and infrastructure) is available to the applicant.  Within this section, the applicant should describe clearly how they will access advice and support for statistics and data management for their project.  Where appropriate, applicants should detail any training in statistics and data management they will seek to undertake.

b.
Institutional commitment – This section should be completed by the authorised signatory of the University awarding the degree (who is also required to sign the declaration under section 20a).  This section should be used to detail the facilities and other institutional support that will be available to the applicant during their Fellowship.
Question 15
Proposed Benefits – In this section the applicant must describe the proposed benefit that this research will have for themselves and the wider hospice, palliative care and end-of-life care community across the island of Ireland.
a. Individual Fellow - In this section it is particularly important for the applicant to demonstrate clearly their commitment to an ongoing career in health and social care research.
b. Hospice, Palliative Care and End-of-Life Care across the island of Ireland – This section should be used to describe how the proposed research project is intended to bring benefits to service users, practitioners, policy makers or others involved or in receipt of hospice, palliative care and end-of-life care across the island of Ireland.
Question 16
Personal and Public Involvement (PPI) – HSC R&D Division/AIIHPC believe that research grant applications and research projects are strengthened through the appropriate involvement of service users and the public.  Applicants should use this section to describe how service users and the public have been and will be involved in the planning, design and application of your project.  Fellows are expected to make every effort to involve service users and the public, where appropriate, at each stage of the research process.  The chosen level of involvement should be fully justified.  For further guidance, applicants are referred to the INVOLVE website www.invo.org.uk, and are encouraged to contact Dr Gail Johnston, Programme Manager for PPI in HSC R&D Division (Tel: 028 9055 3617, Email: gail.johnston@hscni.net). 
Question 17
Research Governance - The Research Governance Framework for Health and Social Care: http://www.dhsspsni.gov.uk/research_governance_framework.pdf identifies key stakeholders involved in health and social care research in Northern Ireland.  These stakeholders are allocated responsibilities and prior to the commencement of any study they must agree formally to undertake these responsibilities.  HSC R&D Division/AIIHPC will act as funders for these awards but cannot act as sponsor.  Applicants are therefore requested to identify their employing organisation for the duration of the research, the sponsoring organisation and any relevant care organisations (ie organisations which are responsible for service users participating in the research) which will be involved in the research. Applicants in the South should also refer to HRB for relevant policy guidance: http://www.hrb.ie
Question 18a Finance – A schedule of estimated expenditure is required showing the breakdown of funding for expenses required over the relevant years.  Research and training expenses should include travelling expenses relevant to the project, essential equipment or consumables and attendance at specific training courses.

The HSC R&D Division Hospice and Palliative Care Doctoral Fellowship cannot provide research expense support in excess of the £8,000 (9,000 euros) annual limit.  However, funding does not have to be equally divided across the life of the award but must not exceed £24,000 (27,000 euros) for a three year award.  Where an application indicates research expenses are in excess of the overall limit the applicant must explain how any shortfall in funding will be resolved.

Question 18b 
Justification for support – justification of each item of anticipated expenditure is required.
Question 19 
Nominations for referees – applicants are requested to nominate two scientific referees who could be asked to assist HSC R&D Division/AIIHPC in the evaluation of the proposed research programme.  They must be familiar with the field of research, reside outside the island of Ireland and should not be current or recent collaborators with the applicant or supervisor(s).  HSC R&D Division/AIIHPC recognise the demands placed on prospective peer reviewers by an unexpected request for comments, and would ask applicants to secure agreement from their nominated peer reviewers to increase the likelihood of securing meaningful and timely feedback.
Question 20a 
Declarations – the following original signatures must be submitted:

· 20a(i) Applicant’s signature

· 20a(ii) Supervisor’s signature
· 20a(iii) Authorised signatory in line with the specific university requirements
Question 20b
A relevant representative of the sponsoring organisation must sign section 20b of the application form.  HSC R&D Division/AIIHPC will verify the designation of this representative. If the sponsoring organisation is an HSC Trust please note that it is essential to submit your finalised application to the relevant research office of the proposed sponsoring organisation a minimum of six weeks in advance of the closing date for this award (i.e Friday 30 September 2011) to allow adequate time for the Trusts to confirm sponsorship. Applicants are advised to make contact with the relevant Trust research office as early as possible during the preparation of their application. Applicants must ensure they comply with the requirements and lead-in time of other sponsoring organisations.
Question 20c
The Director of Finance of the employing organisation for the duration of the award, needs to sign the declaration at section 20c.  The Director of Finance may designate a member of their staff to sign off the application form.   HSC R&D Division/AIIHPC will verify any such designations.

At least one application form with original signatures must be submitted.  Failure to provide all the requisite original signatures will result in the application being excluded automatically at the initial validation stage.

Question 20d
An authorised representative of the university research office must sign this section to confirm that they have a record of submission of the application.
Question 21
Reference – a reference must be provided from the applicant’s proposed supervisor as an integral part of the application form.
6
Evaluation
6.1
All applications will be validated HSC R&D Division/AIIHPC to ensure they meet the defined eligibility criteria and that they adhere to the appropriate format.  Any invalid applications will not go forward for further evaluation.  Applicants will be notified in writing if an application is deemed invalid.

6.2
All valid applications will be evaluated by external referees and by an Evaluation Panel which will include the Head of Research and representatives of AIIHPC as well as external collaborators.  This panel will assess all applications. 
6.3
For each Doctoral Fellowship application, external referees will be asked to comment on the following:

· the scientific merit of the proposed research project

· relevance to hospice, palliative care and end-of-life care
· relevance to the overall research strategy of the AIIHPC and the 2 proposed research themes (www.aiihpc.org/research).  For more information please contact Professor Phil Larkin (Email: philip.larkin@ucd.ie) or Dr Sonja McIlfatrick (Email: sj.mcilfatrick@ulster.ac.uk)
· aspects of the application that might be probed at interview

· any other comments

6.4
The Evaluation Panel will take account of the opinions of the external referees when assessing the applications.  The Evaluation Panel will shortlist applications based on the following seven criteria:
1. Quality of training content of the application

· Is the proposed training programme appropriate taking into consideration the candidate’s previous experience and the skills required for the proposed research?

· Has the applicant provided sufficient details of the proposed training programme?

· Will the training programme provide the applicant with opportunities to develop new skills?

2. Supervisory arrangements
· Is there evidence of co-supervision between two universities, one in Northern Ireland and one in The Republic of Ireland? 
· Is the plan of supervision adequate?

· Do the supervisors have suitable and relevant experience?

3. Applicant’s potential as a researcher

· Does the applicant’s CV indicate future potential as a researcher?

· Does the applicant demonstrate a commitment to a career in research?

4. Adequacy of the research environment

· Does the applicant’s project relate to the Supervisor’s existing research programmes?

· Is the standing of the research centre adequate in the field of the proposed research?

· Is support (human and infrastructure) for both research methodology and research topic, available to the applicant?

5. Relevance to hospice, palliative care and end-of-life care
· Is the proposed research relevant to the overall research strategy of the AIIHPC and the 2 proposed research themes?
· Is the proposed research sufficiently relevant to hospice, palliative care and end-of-life care to warrant support?
· Does the applicant clearly describe the potential benefits of the research to service users and the wider hospice and palliative care community across the island of Ireland?
6. Personal and Public Involvement

· Has the applicant demonstrated that they have sought to involve service users and the public, from an appropriate group, in a partnership role in the research process rather than solely as research participants?

· Is the level of PPI appropriate?

· Does the proposal demonstrate an understanding of the benefits of PPI?

· Does the applicant aim to incorporate PPI in the reporting/dissemination of the study?
7.
Scientific merit of the application

· Are the key issues identified within the context of the chosen research area?

· Are the aims and objectives clearly stated?

· Is the methodology adequate and appropriate?

· Is the proposed research appropriate for the Doctoral Degree?

· Is the envisaged outcome likely to be achieved?

· Is the work duplicating research elsewhere?

6.5
Shortlisting will be conducted on 10 November 2011. 
6.6
HSC R&D Division/AIIHPC intend to shortlist a maximum of 8 applicants to interview.  A lesser number will be interviewed if there are insufficient applicants to meet the minimum shortlisting criteria.  
6.7
Shortlisted applicants will be invited to attend an interview on 24 November 2011. Only those shortlisted applicants that provide written signed confirmation, by post, fax or email, of their intention to attend for interview on the specified date will be interviewed  Invitations for interview will be issued immediately after the shortlisting meeting

6.8
Under the 2011 HSC R&D Division/AIIHPC Doctoral Fellowship Scheme there is one Fellowship available subject to the availability of funds.
7
Notification

7.1
Each applicant will be notified of the outcome of their application by HSC R&D Division/AIIHPC in writing, at the correspondence address specified on the application form.

7.2
Unsuccessful applicants may request in writing, feedback as to why the application was unsuccessful.  Where relevant, this feedback will consist of comments from the Evaluation Panel and feedback from the external referees.

7.3
Unsuccessful applicants may apply again in response to further advertisements for research training awards from HSC R&D Division/AIIHPC.
8
Successful Applicants

Financial Issues

8.1
The scope of financial support is detailed in paragraph 4.3.  All awards must be administered by an appropriate designated organisation which will manage the award on behalf of HSC R&D Division/AIIHPC.
8.2
No payments under the awards will be made before HSC R&D Division/AIIHPC has received:

· written confirmation that the applicant is registered with the relevant educational institution for the higher degree or other specified research training programme

· written acceptance of the award on the terms and conditions offered

· a completed start certificate.

8.3
HSC R&D Division/AIIHPC will make periodic instalments of awards in arrears to the designated organisation on receipt of an appropriate, certified claim form.

8.4
The designated organisation administering the award should pay tuition fees directly to the relevant educational institution then seek reimbursement from HSC R&D Division/AIIHPC within the relevant financial year.

8.5
The research expenses are awarded on an annual basis.  It is essential that allocated research expenses are properly incurred and claimed within the relevant financial year.  There will normally be no provision to allow funding to be carried forward from one financial year to the next.

8.6
The final claim will be withheld until HSC R&D Division/AIIHPC receives an acceptable written report prepared by the fellow and signed by the supervisor at the end of the scheme.

8.7
HSC R&D Division/AIIHPC will not indemnify the designated organisation against any claim for compensation or any claim for which the designated organisation may be liable.

8.8
The applicants must inform HSC R&D Division/AIIHPC immediately if funding for their research training becomes available from another source.

Programme of Work

8.9
The agreed period of the award should provide for full analysis of data and completion of a research thesis or other training requirements, as appropriate.  Extensions of support for Fellows will be given only in exceptional circumstances.

Progress Reports and Final Report

8.10
Successful applicants will be asked to supply an electronic copy of their abstract, which will be used in response to requests for information.

8.11
Progress reports are required to be submitted annually on the standard HSC R&D Division progress report form and a copy sent to the Head of Research at AIIHPC.   Continuation of the award is subject to the receipt of satisfactory reports.  A final report must be submitted within one month of the end of the Fellowship.
8.12
Successful Fellows must be prepared to present their work at research seminars, as requested by HSC R&D Division/AIIHPC and supervisors may also be required to attend these seminars.

8.13
Fellows are encouraged to publish the results of their research supported by the scheme in relevant scientific or professional journals. The support of HSC R&D Division/AIIHPC must be acknowledged in all publications.
8.14
HSC R&D Division/AIIHPC must receive copies of all reports or publications stemming from the research supported by this award.  Copies of theses are not required, however HSC R&D Division/AIIHPC must receive copies of the thesis title, summary/abstract and library reference for the thesis.

Responsibility

8.15
The responsibilities of the various Research Governance stakeholders, eg HSC R&D Division/AIIHPC as funders, the sponsoring organisation, the employing organisation, the care organisation(s) and researchers are set out in the Research Governance Framework for  the HSC and on the HRB website. All parties are expected to discharge their responsibilities in accordance with these guidelines
8.16
All relevant codes of practice should be observed including data protection and health and safety at work.

8.17
HSC R&D Division/AIIHPC will not be responsible for claims under any statute or common law in their respective jurisdiction, nor will they indemnify the sponsoring, the employing or the care organisation(s) against any claim for compensation or any claim for which these organisations may be liable.

8.18
In order to meet their obligations under the Freedom of Information Order, HSC R&D Division/AIIHPC will publish details of all awards made under this scheme on HSC R&D Division and AIIHPC websites.  This will include name of awardee, research title, abstract and total value of award.

Termination of an Award

8.19
All parties, the applicant, HSC R&D Division/AIIHPC and the designated organisation should endeavour to resolve any difficulties which arise that are likely to jeopardise an award.  If personal difficulties arise the applicant should inform HSC R&D Division/AIIHPC immediately of the nature and implications of these difficulties.  Likewise if practical, logistical or financial difficulties arise the designated organisation should inform HSC R&D Division/AIIHPC.  HSC R&D Division/AIIHPC reserve the right to terminate an award if no progress can be made to complete the research/training programme within the agreed period.

	

	
	PLEASE COMPLETE IN TYPESCRIPT.  COMPLETED APPLICATIONS MUST BE RETURNED BY FRIDAY, 30 SEPTEMBER 2011 AT 4PM
	

	

	1.
	TITLE OF RESEARCH PROJECT

	

	
	
	

	

	2.
	APPLICANT’S DETAILS

	
	Name
	
	

	

	3a.
	CURRENT EMPLOYMENT DETAILS

	
	Present Job Title
	
	

	
	Employing Organisation
	
	

	
	Department
	
	

	
	Address
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Postcode
	
	

	

	
	Telephone
	STD Code
	
	No.
	
	Ext
	
	

	
	

	
	Fax 
	STD Code
	
	No.
	
	

	
	

	
	E-mail 
	
	

	

	3b.
	EMPLOYMENT DETAILS FOR DURATION OF FELLOWSHIP (if different from above)

	
	Employing Organisation
	
	

	
	Department
	
	

	
	Address
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Postcode
	
	

	
	
	

	
	Applicants must inform HSC R&D Division/AIIHPC of any future change of employment details.  Employers must be HSC bodies or voluntary/not-for-profit organisations involved in health or social care provision in Northern Ireland or The Republic of Ireland
	

	


	4.
	CORRESPONDENCE DETAILS

	
	Address
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Postcode
	
	

	

	
	Telephone
	STD Code
	
	No.
	
	Ext
	
	

	
	

	
	Fax 
	STD Code
	
	No.
	
	

	
	

	
	E-mail 
	
	

	

	
	Applicants must inform HSC R&D Division of any future change to correspondence details
	

	

	5.
	CURRENT CV

	
	A CV should be completed by applicants using the Integrated Research Application System (IRAS)
	

	
	To do so applicants must register as an IRAS user on www.myresearchproject.org.uk, select the ‘My Account’ tab and the ‘Edit CV’ link.
	

	
	If unable to register with IRAS in the South please provide a two page CV.
	

	
	
	

	


	

	6.
	BRIEF SYNOPSIS OF PROPOSED RESEARCH AND TRAINING

	
	Degree (PhD)
	
	

	
	
	

	
	Name of Lead Supervisor
	
	

	
	
	

	
	Degree Awarding Body eg QUB, UU, University in ROI
	
	

	
	
	

	
	Title of research project


	
	

	
	

	
	Short running title                   (< 75 characters)
	
	

	
	

	
	Total Cost of Award (£)
	 
	
	

	

	
	Abstract (max 250 words)

	
	
	

	

	

	7.
	PLEASE INDICATE

	
	Start Date (dd/mm/yy)
	
	End Date (dd/mm/yy)
	
	

	

	
	Are you able to undertake full-time study?
	Yes
	
	No
	
	

	

	

	8.
	PLEASE GIVE DETAILS OF ANY PRELIMINARY OR PREVIOUS WORK CARRIED OUT RELEVANT TO THIS APPLICATION

	

	
	
	

	


	

	9.
	DETAILS OF SUPERVISOR (1)

	
	Name
	
	

	
	Position
	
	

	
	Department
	
	

	
	Institution
	
	

	
	Address
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Postcode
	
	

	

	
	Telephone
	STD Code
	
	No.
	
	Ext
	
	

	
	

	
	Fax
	STD Code
	
	No.
	
	

	
	

	
	Signature
	
	

	

	
	DETAILS OF SUPERVISOR (2) 

	

	
	Name
	
	

	
	Position
	
	

	
	Department
	
	

	
	Institution
	
	

	
	Address
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Postcode
	
	

	

	
	Telephone
	STD Code
	
	No.
	
	Ext
	
	

	

	
	Fax
	STD Code
	
	No.
	
	

	
	

	
	Signature
	
	

	

	

	10a
	SUPERVISOR 1 GRANTS 

	
	Name of Supervisor 1
	
	

	
	Please list the last 4 relevant grants you have received

	
	Grant
	Awarding Body
	Date awarded
	Value £/€
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	
	SUPERVISION OF TRAINING FELLOWS

	
	
	
	PhD
	
	MD
	

	
	How many research students have you supervised to successful completion in the past?
	
	
	
	
	

	

	
	How many research students are you currently supervising?
	
	
	
	
	

	

	
	How many are you likely to be supervising at the same time as the named Doctoral Fellow?
	
	
	
	
	

	


	

	11a
	SUPERVISOR 1 PUBLICATIONS 

	
	Name of Supervisor 1
	
	

	
	Please list up to six recent full publications in peer reviewed journals
	

	
	
	

	


	

	10b
	SUPERVISOR 2 GRANTS 

	
	Name of Supervisor 2
	
	

	
	Please list the last 4 relevant grants you have received

	
	Grant
	Awarding Body
	Date awarded
	Value £/€
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	
	SUPERVISION OF TRAINING FELLOWS

	
	
	
	PhD
	
	MD
	

	
	How many research students have you supervised to successful completion in the past?
	
	
	
	
	

	

	
	How many research students are you currently supervising?
	
	
	
	
	

	

	
	How many are you likely to be supervising at the same time as the named Doctoral Fellow?
	
	
	
	
	

	

	

	11b
	SUPERVISOR 2 PUBLICATIONS 

	
	Name of Supervisor 2
	
	

	
	Please list up to six recent full publications in peer reviewed journals
	

	
	
	

	

	

	12.
	RESEARCH PROPOSAL

	
	Applicants must attach a description of the project for which support is requested.  Please refer to the guidance notes (paragraphs 5.7 – 5.8) for details of content and format.  Failure to meet the required formats for the research proposal will result in the application being excluded.

** Please include your research proposal at the back of this application form. **

	

	13.
	PLAN OF SUPERVISION AND TRAINING

	
	
	

	
	
	

	


	14a
	TRAINING ENVIRONMENT

	
	
	

	
	
	

	


	14b
	INSTITUTIONAL COMMITMENT

	
	This section should be completed by Authorised Signatory of the University awarding the degree (see section 20a – Declarations)

Please detail the facilities and other institutional support that will be available to this researcher.
	

	
	
	

	


	15.
	PROPOSED BENEFITS

	
	Details of the proposed benefit that this Fellowship will have for the:
	

	
	a. Individual Fellow – Applicants must demonstrate their commitment to an ongoing career in health and social care research
	

	
	
	

	

	
	b. Hospice, Palliative Care and End-of-Life Care across the island of Ireland 
	

	
	
	

	


	16.
	Personal and Public Involvement (PPI)

	
	
	

	
	
	

	


	

	17.
	RESEARCH GOVERNANCE

	
	Please indicate the employing organisation for the duration of the research

Employing Organisation                     Address

	
	
	
	

	
	Please indicate the sponsoring organisation for the duration of the research


	

	
	Sponsoring Organisation
	Address
	

	
	
	
	

	
	Please indicate any care organisation which will be involved in the research

Care Organisation(s)                               Address
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	


	18.
	FINANCE   * IMPORTANT*

	
	

	18a
	FINANCE 
	

	
	Current basic annual salary
	£ 
	
	Present incremental date (dd/mm/yy)
	
	

	
	
	

	
	Present grade and salary spine point
	
	

	

	
	
	Year 1
	Year 2
	Year 3
	TOTAL
	

	
	
	£
	£
	£
	£
	

	
	SALARY
	
	
	
	
	

	
	Current Basic Grade Salary
	
	
	
	
	

	
	National Insurance/PRSI
	
	
	
	
	

	
	Employer’s Costs
	
	
	
	
	

	
	Salary Sub Total
	
	
	
	
	

	
	
	

	
	TUITION FEES
	
	
	
	
	

	
	
	

	
	RESEARCH & TRAINING EXPENSES
	
	
	
	
	

	
	
	
	
	
	
	

	
	Expenses Sub Total
	
	
	
	
	

	
	
	

	
	ATTENDANCE AT CONFERENCES
	
	
	
	
	

	
	
	
	
	
	
	

	
	Conference Sub Total
	
	
	
	
	

	
	PERSONAL AND PUBLIC INVOLVEMENT
	
	
	
	
	

	
	
	
	
	
	
	

	
	PPI Sub Total
	
	
	
	
	

	
	GRAND TOTAL                                  £
	
	
	
	
	

	
	

	
	(Proceed to 18b)


	

	18b
	JUSTIFICATION FOR SUPPORT

	
	Please provide justification for the support requested.  If the research expenses requested exceed the maximum allowance of £24,000 (27,000 euros), please explain how any shortfall in funding will be resolved.
	

	
	
	

	
	


	

	19.
	NOMINATIONS FOR REFEREES

	
	Scientific Referee (1)

	
	Name
	
	

	
	Position
	
	

	
	Institution 

(if applicable)
	
	

	
	Address
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Postcode
	
	

	
	Contact Numbers

	
	Telephone
	STD Code
	
	No.
	
	Ext
	
	

	

	
	Fax
	STD Code
	
	No.
	
	

	

	
	E-mail
	
	

	
	

	
	Scientific Referee (2)

	
	Name
	
	

	
	Position
	
	

	
	Institution (if applicable)
	
	

	
	Address
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Postcode
	
	

	
	Contact Numbers

	
	Telephone
	STD Code
	
	No.
	
	Ext
	
	

	

	
	Fax
	STD Code
	
	No.
	
	

	

	
	E-mail
	
	

	


	

	20a
	DECLARATIONS

	
	Applicant
	“I have read ‘Guidance Notes & Application Form for HSC R&D Division Fellowships’ and agree to abide by the conditions under which a research Fellowship is awarded."
	

	

	
	Signature
	
	Date
	
	

	

	
	Applicant
	“I declare that I have not formally started this programme of research.”
	

	

	
	Signature
	
	Date
	
	

	

	
	Supervisor
	“I approve this application and am willing to supervise the research and training as required.  I confirm that the clinical resources required will be available to the Fellow.”
	

	

	
	Signature
	
	Date
	
	

	

	
	Authorised signatory of University (please see guidance notes section 5.8, page 10, question 20a(iii)
	“I confirm that the proposed supervisory arrangements (Question 9) are acceptable to the University.  I confirm that all relevant resources required will be available to the Doctoral Fellow.”
	

	
	

	
	Name
	
	

	
	Position
	
	

	
	

	
	Signature
	
	Date
	
	

	


	

	20b
	DECLARATIONS (cont…)

	
	RESEARCH GOVERNANCE

	
	

	
	SPONSOR:

	
	HSC R&D Division/AIIHPC as the funders of this research project wishes to be assured that you have provisionally agreed to take on the responsibilities of sponsor, as outlined below, for this research.  If you have any questions in relation to either the nature or the scope of the proposed research, you should speak to the Fellowship applicant or the supervisor(s).
	

	
	

	
	In short, the responsibilities of sponsor are as follows:
· Confirming that everything is ready for the research to begin:

· Taking on responsibility for putting and/or keeping in place arrangements to initiate, manage and fund the study.

· Satisfying itself the research protocol, research team and research environment have passed appropriate scientific quality assurance.

· Satisfying itself the study has ethical approval before it begins.

· For clinical trials involving medicines1, seeking a clinical trial authorisation and making arrangements for investigational medicinal products.

· Satisfying itself that arrangements are kept in place for good practice in conducting the study, and for monitoring and reporting, including prompt reporting of suspected unexpected serious adverse events or reactions.
A complete list of the responsibilities of research sponsors is provided in the publication ‘Research Governance Framework for Health and Social Care’.
A copy of these responsibilities is available on the following website:
http://www.dhsspsni.gov.uk/research_governance_framework.pdf. Applicants in the South should also refer to the HRB website http://www.hrb.ie for general policy guidance
	

	
	

	
	Name of Sponsoring Organisation:
	
	

	
	

	
	“I hereby confirm that the above named organisation has agreed to take on the responsibilities of sponsor for this research, conditional upon satisfactory receipt of all research governance permissions and regulatory approvals.”
	

	
	

	
	Name:
	
	

	
	

	
	Signature:
	
	

	
	

	
	Date:
	
	

	
	

	


	20c


	DECLARATIONS (cont…)

	

	
	Finance Officer of the employing organisation for the duration of the award
	“As designated Finance Officer of the applicant’s employing organisation for the duration of the award, I approve the financial details contained in this proposal.”
	

	
	

	
	Name
	
	

	
	Position
	
	

	
	Institution
	
	

	
	Address
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Postcode
	
	

	
	Contact Numbers
	

	
	Telephone
	STD Code
	
	No.
	
	Ext
	
	

	
	

	
	Fax
	STD Code
	
	No.
	
	

	
	

	
	Email
	
	

	

	
	Signature
	
	Date
	
	

	

	20d
	AUTHORISED REPRESENTATIVE OF UNIVERSITY RESEARCH OFFICE

	

	
	
	“I confirm that the Research Office has a record of this application for an HSC R&D Division/AIIHPC Doctoral Fellowship award.”
	

	
	

	
	Name
	
	

	

	
	Position
	
	

	

	
	Signature
	
	

	

	

	21.
	REFERENCE 

	
	To the Applicant’s Proposed Supervisor

	
	Name of Applicant
	
	

	

	
	Name of Supervisor
	
	

	

	
	Proposed Course of Study
	
	

	

	
	Name of Institution
	
	

	

	
	Title of Research Proposal
	
	

	

	
	The above named individual has applied to HSC R&D Division/AIIHPC for a Research Fellowship in hospice and palliative care.  HSC R&D Division/AIIHPC would like to know your views, on the ability of the applicant, their suitability for a Research Fellowship and any other points you consider may be relevant to assessment of the application. 
	

	

	
	
	

	
	
	

	
	Signature
	
	Date
	
	

	


	

	
	PLEASE RETURN COMPLETED APPLICATION AND COPIES TO:
	

	
	

	
	HSC R&D Division
2nd Floor, Public Health Agency
HSC/AIIHPC Doctoral Fellowship Scheme
12-22 Linenhall Street

BELFAST

BT2 8BS


	

	

	
	REMINDER
	

	
	Please submit your application to the Research Office of the proposed sponsoring organisation a minimum of six weeks in advance of the scheme closing date, ie by Friday 30 September 2011 (refer to Question 20b Page 10), to allow adequate time for the Trusts or University to confirm sponsorship.
	

	
	
	

	
	CHECK LIST
	

	
	Please ensure you have enclosed the following:

	
	
	the original signed application form
	

	
	
	

	
	
	1 copy of the applicant’s current CV outlining relevant experience (included at end of original application) – refer to paragraphs 5.6 – 5.8 
	

	
	
	

	
	
	1 copy of the research proposal (included at end of original application) – refer to paragraphs 5.6 – 5.8 
	

	
	
	

	
	
	electronic copies of application form, CV and proposal (either email or CD)
	

	
	4.1 Plus
	

	
	
	8 unstapled copies of all of the above (copies may be bound by paperclips or bulldog clips only)
	

	
	
	

	
	
	1 copy of the higher educational institution letter of offer of admission, where available (refer to paragraph 3.8)
	

	
	
	

	
	DATES TO REMEMBER
	

	
	Closing Date of Application
	Friday 30 September 2011 at 4pm
	

	
	
	

	
	Shortlisting:
	
	Thursday 10 November  2011
	

	
	
	

	
	Interviews:
	
	Thursday 24 November 2011
	

	











Guidance Notes          and Application Form




















All Ireland Institute of Hospice and Palliative Care Doctoral Fellowship 








1 The Medicines for Human Use (Clinical Trials) Regulations 2004 specify the responsibilities that have to be undertaken by or on behalf of sponsors of trials involving medicines.
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